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U.S. ARMY CORPS OF ENGINEERS – BALTIMORE DISTRICT
SPEAKER REQUEST FORM


Please complete the form below and e-mail to Brittany Bangert at brittany.m.bangert@usace.army.mil. Or, if necessary, fax to 410-962-3660, c/o Brittany Bangert. Office phone is 410-962-2809. Requests must be made 30 days prior to the event.

	1. REQUEST DETAILS

	Speaker Requested?
	[bookmark: Check1][bookmark: Check2]Delegate Accepted?  |_|Yes      |_|No

	Date: 
	Name of Requestor: 

	Organization:

	Type of Organization:

	Point of Contact (If different from requestor):

	E-mail:
	Phone:

	Speaking Engagement Street Address
	City:
	State:
	Zip:

	Type of Occasion:

	2. AUDIENCE

	Group
Info
	Description of Group:

	
	Number of People:

	3. SPEECH DETAILS

	Topic:

	Speaker’s Allotted Time:
	How long would you like the speaker to talk?

	[bookmark: Check12][bookmark: Check13]Would you like a Q&A session? |_|Yes    |_|No
	Q&A Session Duration:

	4. SPEECH EQUIPMENT AND OTHER INFORMATION

	What equipment will be available for our speaker to use? (Check below if available)
[bookmark: Check3]  |_| Public Address System   
[bookmark: Check4]  |_| Overhead Projector        
[bookmark: Check5]  |_| Slide Projector                
[bookmark: Check6]  |_| Lectern                            
[bookmark: Check7]  |_| Light Pointer                 
[bookmark: Check8]  |_| Screen                             
[bookmark: Check9]  |_| Microphone                   

	[bookmark: Check10][bookmark: Check11]Have members of the press been invited? |_|Yes     |_|No

	Additional
Information
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